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~ SENTRY MANAGEMENT, INC.
MANAGEMENT SERVICES AGREEMENT

THIS AGREEMENT, effective as of the 1% day of November, 2014, by and between COACH HOUSES AT LEESBURG CONDOMINIUM ASSOCIATION,

INC., a not-for-profit condominium corporation, located in Lake County, hereinafter referred to as "Association,” and SENTRY MANAGEMENT, INC., a
Florida corporation, hereinafter referred to as "Agent."

The Board of Directors of the Association (the "Board"), on behalf of the Assoclation, hereby appoints Agent to manage the property of the ‘Association and
Agent accepts appointment to manage the Association property. Agent shall act in accordance with Association's recorded governing docunients, applicable
statutes and legal directives of the President of the Association. Association shall provide to Agent coples of all recorded plats, governing documents and
amendments thereto and a copy of Association's most recent corporate income tax return or IRS Form S84 which assigns Assoclation’s EIN.

TERM OF AGREEMENT - Association hereby engages Agent on an;exclusive basis to'manage Association for an initial period of three years and thereafter
for periods of one year unless this Agreement Is terminated. Either party may terminate this Agreement at the end of the initial term, or at the end of any
one:year renewal term, provided that written Notice is given to the other party on or before the thirtisth (30™) day prior to the expiration of the initial term or
any such one-year renewal term. Association shall Incur a-termination fee of not less than the equivalent of three (3) moriths! management fee in any cause
of termination, other than the natural contract expiration date or tefmination process stated above, unless the Agreement is terminated for Just Cause.

Just Cause shall mean. the legal definition of the term and mist. be established by sending a sixty (60) day Notice to Gure an alleged breach of the
Agresment, In accordance with the provisions for Notice established by this Agreement. If to Agent, Agent will investigate the alleged breach and respond to
Assoclation Indicating what steps will be taken to resolve the allegation, If the allegation is not resolved-within the sixty-day timeframe to cure, Assoclation
may then elect to send a thirly (30) day- Notice of Termination for Just Cause, If the allegation Is resolved, however, this Agreement will continue
uninterrupted for the balance of the term.

Should this Agreement be ferminated for any reason, Agent wili attend to the proper close-out of the Assoclation's accounting books and records and provide
a final accounting by the 15" day of the month following the effective termination date.

SERVICES OF AGENT -Agent shall perform the following services In the name of and cl)n behalf of the Assoclation and the Association hereby gives Agent
the authority and powers required to perform these services. .

A ACCOUNTING - If complste and accurate finandial reports, including. statements of accounts recelvable and prepaid balances, are not available for

the period immediately preceding this Agreement, Assoclation shall pay to Agent a fee.of $250.00 to research and reconstruct financlal records and
prepare the necessary financial report.

1. Agentwarrants that all Agent’s employees who handie or are responsible for the safekeepling of any Assaclation monles shall be covered
by a fidelity bond, at Agent's cost, in a minimum amount of $1,000,000 with an insurance company determined by Agent.

2. Agent shall establish and maintain custodial bank account(s) to receive, deposit, disburse and account for all Association funds. Deposits
shall be made dally and disbursements shall be made weekly. Funds collected shall be deposited in-a custodial. account in a state or
national bank where deposits are insured by the Federal Deposit Insurance Corporatlon, separate and apart from Agent’s own funds.
Assessments shall be Initially deposited via Agent's lockbox payment center to ensure daily deposit.of Association funids. A charge will be
assessed agalnst member's account for receipt of a check which has been returned from association's bank due to non-sufficient funds.

3.  Agerit shall have printed and distribute scheduled assessment coupon notices and payment envelopes to all members at the address
provided by the-member for billing purposes. 1fna such address is provided, maliing will be to the street address of the lot or living unit.

4.  Agent shall assess interest and/or late fees to member accounts, as outlined In Association’s Declaration of Covenants and Restrictions,
and mail delinquency coupon notices to all members who are past-due In payment of assessments, on a monthly basls.

5. Agent shall at all times maintain Individual account statements for each member on which are posted all debits and credits to include
monthly computations of interest and/or late charges due on past-due or delinquent accounts,

6.  Agent shall maintain a separate Accounts Receivable file for Special Assessments and additional ongoing assessments, such as utilities,
storage fees, etc., levied by Association for an additional fee per assessment per lot or living unit.

7. Agent shall review invoices and charges to Association by vendors and contractors on a weekly basis. Such charges will be coded by
account to Assoclation’s general ledger for payment in accordance with Accounts Payable schedule as follows: Involces provided for
payment by Monday of each week shall be pald on Monday of the following week, In the case of utility company (water, electric and gas)
charges which cannot be paid timely within Agent's weekly schedule, monthly payments shall be processed via the utility vendor's
automated clearing house (ACH) program. [f Assoclation is unable to maintain sufficient bank account balance to apply for ACH
payments, then Agent shall not be held liable for any late fees or penalties which the utility vendor may assess.

8. Agent shall determine that contractors are fully licensed and insured, Including workers' compensation insurance if contractor's
employees are working on Association property. Agent shall review Insurance policy expiration dates to ensure that contractors maintain
insurance policles required to execute original contract. Agent shall not be required to investigate the validity or authenticity of any
Cerfificate of Insurance or Letter of Insurance provided by a contractor and may accept same at face value. Should Assaclation choose to
contract with an entity which does not meet Agent's requirements for licensing and insurance coverage, Association shall execute Agent's
standard waiver of liabllity prior to commencement of work. All contractors and vendars must complete IRS W-8 forms and Agent shall
furnish Federal 1099 Forms to non-incorporated vendors and contractors in accordance with Federal tax Jaws.

.9, Agent shall arrange for Agent's attorney to file Notices of Commencement per Florida Statute 713 on behalf of Association and will require
lien walvers prior to payment being issued to contractor in order to protect Association from Construction Lien Law Liability. Association
shall pay agent a fee for each such Notice prepared.

10.  Agent shall prepare monthly financial. reports for Assoclation utilizing the accrual method of accounting, Including an income and expense

statement, a statement of balances, a check register, an itemized listing of accounts recelvable and a disbursements journal by the 25"
day of the followlng month.
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Agent shall arrange for the filing of all required tax forms and the required annual financial report, all as prepared and directed by a Certified
Public. Accountant (CPA) of Association's choice. An Engagement Letter will be provided by Association's cuirent CPA for the Board's review
no later than the first day of the last month of Association's fiscal year, Additional Engagement Letters will be solicited if.the Board of Directors
so requests. Agent shall not be responsible for fines and penalties imposed due to Assoclation's fallure to make a timely declslon regarding
engagement.of CPA or CPA's fallure to meet mandated dates.

Agent shall assist Directors In preparation of Association's annual budget, Preliminary budget figures shall be' submitted to Assoclation Board
of Directors no-later than Qctober 1st of each year. Within thirty (30). days of recelpt of the preliminary budget, the Board shall either approve
the budget as stibmitted or provide Agent with writtén niotice setting forth those items which are unacceptable to the-Board or provide Agent
with writien notlce advising what additional information Is required. Upon approval, Agent shall be authorized to operate and manage
Associatlon in accordance with the Annual Budget.

B. GOLLECTION PROCESS

1.

In order to. protect Assoclation’s financial interests, Agent shall provide. the following collection process:

a. Payment coupons and return envelopes are provided to all members, after the annual operating budget Is adopted, and to new
members as a part of the closings process listed below. ‘

b. Agent will provide multiple payment methods for members to enhance collection capabliity:

i, Payment coupons malled directly to Payment Center; Auto-Pay debit is available at no charge;
fi., Payment Center avallable through Agent's on-line portal for E-Check and Credit Card transactions (Bank charges
apply to members for credit card payments);. and
iil. For members who need assistance in E-Check payment of assessments due to lack of computer access, Agent will
provide a Pay-By-Phone service through Agent's Customer Service toll-free number for a charge to owner.

c. Accounts which temain unpald after the due date will be assessed delinquent penalties, as outlined in Assoclation's governing
documents and a reminder late coupon and payment envelope will be-mailed to member.

d. I member's account remains delinquent, Agent shall provide second late letter to member with detailed account activity.

e. 1 members account remains delinquent after two Iata‘notlces._' Agent shall prepare a notice of Intent to Flle Lien against the
member's property and a charge will be levied against the member's account for such. notice.

f  As directed by Association, Agent shall arrange for Agent's attorney to prepare liens for delinquent assessments and, when
appropriate, prepare satisfactions of lien. An administrative lien fee:will be levied dgainst the account of the property owner as a
cost of collection concurrent with lien preparation. Sald lien fee shall include preparation of a satisfaction of lien, prepared by
Agent's attorney. Agent shall charge Assaciation a fee to prepare and record a satisfaction of lien if said lien was not origlnally
prepared by Agent's atforney.

g. As directed by Assoclation, Agent will provide a collection package to attorney of Assaciation's choice for legal.collection and/or
foreclosure action and assess a processing fee agalnstthe property owner's account. Agent will act as liaison between attorney
and Assodlation. and account for monies- as disbursed and directed by Assoclation's attorney. Agent shall be appainted as
Assoclation's Registered Agent and will accept sefvice of summans and complaints on behalf of Assoclation and forward same
to attorney of Association's cholce for response within. the timeframe mandated by law:

c. CLOSINGS

1.

Upon request of natification by a closing agent or attorney, of a pending sale or refinance, and upon recelpt of required Association
approvals, if any, Agent will review the property account status and prepare an Estoppel Certificate stating the total amount of
maintenance fees, special assessments, late fees, transfer fees, etc. due to be collected at closing of the loan, including Agent's fee for
preparation of each Certificate. After closing is held, Agent will collect and deposit funds received from closing agent and update
Association's files and financial records with new owner information,

Agent shall provide an Information package to new owners which package will include notification of Agent's contract with Association,
emergency. telephone numbers, payment coupons, return envelopes and the name, phone number and e-mall address of the
Association's community manager. A computerized roster of closings completed each month shall be included with the monthly financlal
report. Agent shall receive a fee to research and update a new owner record for which an Estoppel Certificate has. not been prepared.
Agent shall not be held liable for closings which ocour of which Agent has not been properly notified.

If Association's governing. documents provide for Assoclation approval of sale, Agent shall provide Notice of Intent-to-Sell form to closing
agent for completion and provide to Association Board of Directors for approval process. Agent, at Association's expense, shall arrange
for screening services to Inciude credit investigation, criminal history and/or resident history as determined by the Board of Directors.

D, ADMINISTRATION

1.

Agent shall, at all times, maintain a roster of all lot or unit owners complete with malling address as required by applicable state law.
Additionally, Agent shall maintain current official records for Assoclation Including correspondence files, minute books, insurance. policies,
contracts, financlal records, etc. Agent shall arrange for a repository for additional Assoclation inactive official records for the period of
time dictated by Statutes for a monthly fee. Assoclation will retaln ownership of all records. ‘Should Association choose to retain records
beyond statutory requirements, Association shall notify Agent of such choice. Association shall reimburse Agent for costs fo ratrieve
inactive records from storage should Association or Assoclation members request to review inactive records.

If required by Association's recorded governing documents, Agent will process lease approval paperwork, and arrange for screening
senices and credit investigation at Assoclation's expense.

Agent shall provide its standard' private web portal, Community Pro® PORTAL, for assoclation members. The standard portal includes
Assoclation’s governing documents, architectural review. guidelines and a directory of registered homeowners, Member access to
individual profiles and ledger cards is included, plus additional features for Association board members,

}
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E. COMMUNITY MANAGEMENT

1. Agent shall appoint one Licensed Community Association Manager, at Agent's expense, which Manager shall be designated to carry out
Agent's duties under this Agreement. Sald Manager shall make- visits to the property twice monthly.

2. Agent shall attend one regular meeting of the Board esich month and the annual meeting of the Assoclatiori. Upon not less than 72 hours
prior notice, Agent shall attend additional meetings of the Board .or of the Assoclation' as requested, provided that the Association shall
pay Agent an additional special services hourly fee for attendance at each additional meeting.

3. Agent shall assist Association's directors In the enforcement of Assoclation's recorded governing documents, as needed, to include two
written notifications per incident and, if directed by the Board of Directors, airange for legal enforcement of sald violations utilizing an
attorney of Assaciation's choice,

4, Agent shall receive and _dis,t'ributé all correspondence addressed to Association on an on-going basis. Agent shall type, reproduce and
distribute meeting minutes, Additionally, Agent shall arrange for preparation and distribution of Assoclation newsletter on a scheduled
bass, If directed by Assoclation, at Assoclation's expense. Newsletter input must be provided by Association.

5, Agent shall type, reproduce and distribute general announcements and other Information to all mermibers Including notices of Annual
Meetings and elections as.required by state law.

6. Agent shall file Association’s corporate annual reports, and arrange for licensing and recordings as requiréd by law. The fee for the
annual report and all licensing and recording fees shall be the expense of Associatlon.

7.  Should Association become involved In litigation or pre-litigation matters réquiring docurrient résearch or preparation, deposition, hearing
. . ortrial testimony, Agent may charge a special services hourly fee for such time expended in excess of two hours per lawsuit or issue.

F. EMPLOYMENT OF PERSONNEL/PAYROLL EXPENSES

1. Agent shall select, employ and supervise any and all on-site employees, for Association’s benefit. All expenses incident to the
employment of such personnel will be borne by Agent, and charged back to the Assoclationi as a budgeted expense of Assaclatlon, at the
rate charged by Agent. Those éxpenses are: State and Federal Unemiployment Taxes, F.1.C.A., Workers' Compensation Insurance and
Bodily injury and Property Damage: Liability Insurance. _Sald payroll and incidental expenses shall be paid to Agent via-electronic transfer
of funds fromv Association's designated bank account bi-weekly Ih accordance with Agent's payroll schedule. Benefits consistent with the
employment of quality personnel, such as health Insurance, are considered incident to the. employment of such personnel-aiid shallbe a
budgeted expense of Association. All employees will be ‘subject to empioyment policies established by Agent. Pald vacation policy for
regular full-time employees s one week after one year, two weeks after two years, three weeks after six years and four weeks after eleven
years. Scheduled holidays are New Year's Day, Memorial Day, July 4% Labor Day, Thanksgiving, the day after Thanksgiving and
Christmas. Other days following or preceding a holiday are at the discretion of the Agent. All regular full-time employees are eligible for
‘sick leave benefits. Employees recelve one-half day's sick leave credit for each month of continuous employment for a total of six days
per calendar year. From time to time, company policles and rates may be fevised at the discretion of Agent. All state and federal
employment laws, including the Family Medical Leave Act, shall be followed.

2. For the period of one (1) year after termination of this Agreement, Association agrees that it shall not employ, in any capacity, any
employee or former employee of Agent, who has been employed by Agent within the twelve (12) months immediately prior to terminaition
of this Agreement. Employees of Agent have executed and are bound by Agent's Confidentiality and-Noncompetition Agreement.

G. MAINTENANCE OF COMMON ELEMENTS

1, Subject to the direction of the Board, at the expense of the Assoclation and in accordance with the Assoclation's approved budget, Agent
shall cause the common elements of the Association property to be maintained according to reasonable standards of maintenance
consistent with the character of the property.

2. In addition to the supervision of budgeted malntenance personnel, if any, Agent shall monitor Assoclation's contracted labor such as pool
and grounds maintenance, pest control, and simiiar contracted services. Contracted services shall be at Assoclation expense, Agent
shall obtain competitive bids and make awards as agreed to by Association Board of Directors relating to thé contracted services. Agent
shall receive a Supenvisory Fee of ten percent (10%) of the contract price for supervision of capital expenditure projects, such as roof
replacement, bullding painting, resurfacing and other major repalrs or Improvements, exceeding an amount of $10,000, but only if
requested in writing that Agent take such supervisory responsibllity by the Association's Board of Directors. Agent may refuse to accept
supervisory responsibility in its sole discretion without breaching this Agreement.

3. Agent ‘shall receive maintenance or repair requests pertaining to Assoclation's property from individual members and, when such requests

meet Association approved guidelines, will prepare and issue a service work order, review the completed work and disburse Assoclation
funds as appropriate.

4. Notwithstanding any other provision of this Agreement, Agent Is glven no authority or responsibillty for, and shall not provide or arrange
for, maintenance or repairs to member units, Such maintenance and repalrs shall be the sole responsibliity of the Individual member.

5. Agent shall have no authorily to make any structural change to Association's property or to make any other major alterations or additions
in or to any buildings or equipment therein, except such emergency repaifs as may be-required because of danger ta life or property, or
which are Immediately necessary for the preservation and safety of Association or its individual members and unit occupants, or which
are required to avold the suspension of any necessary service to Assaoclation.

H. PAYMENT OF EXPENSES - All expenses of operation and management under this Agreement may be pald from Association's funds held by
Agent and Agent is authorized to pay any amounts owed to Agent by Association via electronic transfer of funds from such account, without
prior niotlce to Association. Agent shall have no obligation to advance funds to Association for any purpose whatsoever. Agent shall not
make ahy expenditure, nor incur any non-budgeted contractual obligation exceeding $500.00, without the ‘prior consent of Assoclation, From
the funds of the Assoclation, Agent stiall pay all expenses of management of Association Property, including taxes, building and inspection
fees, utliities, licensing and other governmental charges, and all other charges or obligations incurred by the Assoclation or by Agent as

permitted by this Agreement with respect to the malntenance or operation of the property or pursuant to the terms of this Agreement or
pursuant to other authority granted by the Board on behalf of the Association.
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MANAGEMENT FEE - Association shall pay Agent a management fee of $450.00 per month, paid monthly in advance. Effective November
1, 2018, said management fee shall be increased to $500.00 per month. Thereafter, the management fee shall be increased annually upon
approval by the Board of the Annual Budget, which adjustment shall be incorporated into this Agreement by reference. The management fee
covers all services included in this contract, unless otherwise noted, with the exception of sales tax, printing, copying, postage & handling
fees; payment coupons, supplies, long-distance telephone calls, facsimile and electronic transmittals, licensing fees, title searches, recording
fees, bank charges, malling supplies, other items specially provided for elsewhere in. this Agreement and Addendum, and all items which
become the property of the Assoclation. Payments recelved later than the 15" day of the month will be assessed a late charge of 18% per

annum. Disputed items shall not constitute a‘reason for non-payment. Items in dispute shall be resolved through mutual agreement between
the Board of Directors of the Assoclation and the Agent. :

AUTHORIZED BOARD MEMBER - Association shall designate a single Individual who shall be authorized to direct Agent on any matter
relating to management of Assoclation, all in-accordance with the terms and conditions of this Agreement. Agent is directed not to accept
directions or Instructions with regard to the management of Association from anyone else, without a recorded vote of the Board of Directors.
Iis the absence of any othier designation by Assoclation, the President of Association shall have this authority. :

. INDEMNIFICATION — This indémnification provision is intended to cover claims made by third parties against Agent. This-provision does not apply

to clalms. between Association and Agent related to any alleged breaches of this Agreement. Those claims are breach of contract claims between
Agent and Association. However, if any third parties bring clalms against Agent, then those clalms, including claims by owners, tenants and any
other third partles, are covered by this Indemnification Clause. Unless it Is judiclally determined that Agent engaged In intentional misconduct or
acted with gross negligence the Association shall indemnify, defend and save Agent harmless from all suits, losses, liabllities or claims brought
against Agent by third parties arising out of, connected with, or related to Agent's management of the Assocliation or Assoclation's property, The
Association shall pay all expenses incurred by Agent'as a result of any such indemnified claim or action, including, but not limited to, all attorneys’
fees, costs and expenses. As an example, if an owner slipped and fell on Association's praperty and filed a lawsuit claiming Agent was:negligent,
that would be an indemnified claim and would most likely be covered by the Assoclation's insurance. However, if the Association filed a lawsuit
against the Agent: claiming a breach of thils Agresment, such as the fallure to pay an involce on time which had been properly approved and
submitted for payment, then that would be a breach.of contract under Section A(7) of this Agreement and would not constitute an Indemnified
claim. These examples are for llustration purposes only and are not meant to be inclusive of all possible examples.

All provisions of this Agreement that require the Assoclation to Insure and to defend, relmburse or indemnify Agent shall survive any termination of
this Agreement. If Agent is or becomes involved in any proceeding of litigation by reason of having been the Association's Agent, such insurance
and Indemnification provisions shall apply as if this Agreement were still In effect, Regardless of whether a claim Is an indemnified claim or a
breach of contract claim, If the Assoclation's insurance covers the alleged wrongful conduct, then the Insurance shall be applicable to the full
extent of the insurance coverage.

ASSOCIATION INSURANCE COVERAGE - The Assoclation shall carry, at its own expense, public liability, property and casualty coverage,
Directors & Officers Liabllity coverage and any such other Insurance as may be necessary or appropriate. All such liabllity Insurance policies shall
name:Agent as an additional insured, and coverage shall be adequate to protect the interests of both parties and in form, substance, and amounts
reasonably satisfactory to Agent. The Assaclation shall provide Agent with duplicate copies of such policles within thirty (30) days from the date
of .execution of this Agreement; or Agent may, but shall not be obligated to, purchase such Insurance and charge the cost thereof to the account

of the Association. Sald policles. of Insurance or a written endorsement thereto shall provide (1) that thirty (30) days advance written notice of

default, nonrenewal, cancellation, or modification to the terms: of a policy shall be sent to Agent as well as fo the Assoclation, (2) that coverage of
Association and Agent shall be severable and independent and not joint, (3) for contractual indemnification of Agent under this Agreement, and (4)
that the Association's Insurance policies on which Agent is an additional Insured are primary and Agent's own insurance coverage Is secondary.
All Insurance carrled by Assoclation shall be primary and noncontiibutory with regard to any other insurance available to Agent.

APPLICABLE LAW AND PARTIAL INVALIDITY - The execution, interpretation, and performance of this Agreement shall in all respects be
controlled and governed by the laws of the State where Assoclation's property under management by Agent Is located. If any part of this
Agreement shall be declared Invalid or unenforceable, Agent shall have the option to terminate this Agreenient by notice to the Assoclation. The
prevalling party in any action between the partles is entitled to recover reasonsble attorney's fess and costs. This relief does not exclude other
remedies provided by law. :

NOTICE - Ariy notice reguired or provided for In this Agreement shall be in writing and shal be addressed as Indicated below. Elther party
may change the address for notice by notice to the other party. Notice served by mall shall be deemed to have been served when deposited
in the U.S. mall, correctly addressed and with adequate postage.

" 1. Ifto Agent: President, Sentry Management, Inc., 2180 West State Road 434, Suite 5000, Longwood, FL. 32779
2. If to Association: Current President of Association at his or her home address

This Agreement shall be binding upon and inure to the benefit of the successors and assigns of Agent and the heirs, administrators, successors
and assigns of Assoclation,

. s—
IN WITNESS WHEREOF, the parties hereto have affixed or caused to be affixed their respective signatures this [ ag day of _@g [@&’:42014.

SENTRY MANAGEMENT, INC,

COACH HOUSES AT LEESHURG CONDONINIUM ASSOCIATION, INC. (A valld Agrel aniry.
v e, prol=S
By: __ & : By: /7 \

P Lo

' J o = . . “Art Swanton, Divislon Vice President
Tte: __ S ONTUL HOUSE CON Do Sch Pass. By A
oAV pr - NWCETLE Jafes VWAHart, Jr., President

pro.coachhouses
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Addendum to Management Services Agreement
Services & Supply Expenses

ACCOUNTING SERVIGES .
Additional Assessments/Fees (Special, Utilities, Parking, Etc.)
Auto-pay Package (Form & Staterient)

Checks/Deposit Slips T

Returned Payment Processing Fee

Payment Late Notice Coupons (with Retumn Envelope)
Second Late Letter/Pre-ITL Notice

Owner Accotint Statements v A
NOMA Account Statements (with Return Envelope)
Vendor 1099 Forms

Pay-By-Phone (owner expense)

CLOSINGS AND TRANSFERS
Estoppel Certificate of Assessment
Update Owner Record/Welcome Package

COLLECTIONS

Attorney Collection Package

Affidavits/Verification of Debt Letters

Intent to Lien Notice

Lien

_ Title research (available counties only)
Resldent screening/Sale & Lease (plus costs)

CONMUNICATION/REPORTING

Business Reply Mail Postage/Handling
Certified Mail (plus USPS Postage/Handling)
Copy/Print/Scan

Facsimlle Transmittals.

Long Distance Telephone

Postage

ENVELOPES/MAILING SUPPLIES, ,
#9 Business Reply (USPS handling charge applied if returned)
# 9'White Return

#10 Green Ballot Return or #3 Yellow Secret Ballot
#10 Regular or Window

#11 Regular

#9 Blue Proxy Return

Coupon Mailer (outer envelope)

Coupon Return (inner envelope)

Key Envelope (2x3)

Large Printed Booklet (10x13)

Mailing Labels

Payables Envelopes

Pink Designated Voter Return

Small Bubble Pack (6x9)

Small Printed Booklet (6x9)

Extra-Large Kraft Catalog (10x15)

RECORDS AND FILING SUPPLIES
Accounting Work Folders (2 per month)

File Folder with Label

Proprietary Records Folder

Financlal Binder/Index

Minutes Book

Records Storage Fee (Standard/Over-sized)
Storage Boxes

SPECIAL SERVICES

Notice of Commencement (Florida only)
Remote Gate Administration )
CommunityPro® PORTAL (private web porial)
CommunityPro® PUBLIC (internet community website)
CommunityApp™ (Moblle Application)

Vehicle ASC Tag Request (Florida only)

Staff

Community Manager

Senior Management

“Not included in Management Fee; prices subject to change without notice

COST EACH*
1.50 (per assessment per lot/unit)
0.30
0.25

35.00

.50/1.00

10.00
0.15/pg
1.50
'2.00
7.95

150.00
75.00 (no charge if Estoppel requested)

75.00
10.00
45.00
125.00
10.00
25.00

1.25
5.00
0.15/pg (3.60/color)
0.50

Actual cost
USPS rates
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0.10
0.75
0.20
0.35

2.00
0.25
6.00
22.00
20.00
41.50/3.00 per box/mo
6.25

30.00
50,00/mo (Assn provides software & maintenance)
no charge
79.00/mo ($495.00 start-up fee)
79.00/mo ($485.00 start-up fee)
2.50
35.00/hr
50.00/hr
100.00/hr
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